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1. O6uue mosoxxeHUst

1.1. Hacrosimiee Ilomoxkenue o nmopsiake xpanenus aen wieHoB B CPO ACO T1OCO (na-
nee — Accoruaius) pa3paboTaHO B COOTBETCTBHH C [ paoCTpOUTENBHBIM KojekcoM Poccwii-
ckoilt denepannu, GeaepaibHbiM 3ak0oHOM 0T 01.12.2007 Ne315-D3 «O camoperympyembix
opranuzanusax», @enepaibHbiM 3akoHOM 0T 06.04.2011 Ne 63-D3 «OO6 3meKTpoHHON TOA-
nucny», OenepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-D3 «O6 apxuBHOM jeie B Poccuiickoit
®denepanyiyy U HHBIMU 3aKOHOIATEIHbHBIMUA M HOPMAaTUBHBIMH aKTaMU, JCUCTBYIOITUMH B 00-
JACTU XPaHEHUs JOKYMEHTOB CaMOPEryJMPyEMOW OpraHu3aluu.

1.2. Hacrosiiiee mosiokeHUe yCTaHaBIMBAET MpaBUiIa XPAHEHUS /1€ YJICHOB CaMOpEry-
JUPYyEeMON opraHu3aiuuu B (popme 3JIeKTPOHHOTO JOKYMEHTA (TaKeTa 3JEKTPOHHBIX JOKYMEH-
TOB), MIOATNMCAHHOTO C UCTIOJIB30BAHUEM YCHJICHHOW KBATH(PUIIMPOBAHHON 3JIEKTPOHHOM MO/I-
MIUCH, TPEACTABICHUS IOKYMEHTOB, MH(OpMalLMU IO 3ampocy JKI, UMEIOIIMX MpaBO Ha
HaIlpaBJICHUE 3alPOCOB B MOPSJIKE, YCTAHOBIEHHOM JIEUCTBYIOIIUM 3aKOHOIATEILCTBOM Poc-
cuiickoi denepanuu.

2. TepMunbI U onpeaesIeHUsE

B HacrosmeM nosoXeHUM NMPUMEHEHbI CIEIYIOIINE TEPMHUHBI C COOTBETCTBYIOLIUMU
OIpEACIICHUSMU:

2.1. ayTEHTHYHOCTH IEKTPOHHBIX JOKYMEHTOB - IIPU3HAK HAJASKHOCTH HHPOPMAIUH,
KOTOpas He ObLIa UCKa)KE€HA, N3MEHEHA WM KaK-1100 MHAaYe HCIIOpUeHa C TEYCHUEM BPEMEHH.

2.2. 6e3onmacHoCcTh HH(pOpMAIUH (JTEKTPOHHOT0 APXUBA) - 3AMTUIIICHHOCTh HH(OpMA-
LMY, COJEpIKalICHCs B 3JIEKTPOHHOM apXHBE, OT €€ IepexBaTa, YTeUKU 110 TEXHUYECKUM U
MHBIM KaHajlaM, MOJU(UKALUU, OJIOKHPOBAHUS, YHUUTOKEHUS, HECAHKIMOHUPOBAHHOI'O J0-
CTyHa K Heil, a Takke 3alUIIEeHHOCTh TEXHUYECKUX U IMPOTrpaMMHBIX CpeAcTB cOopa, oOpa-
OOTKM, HAKOTUICHUI, XpaHEHHUS, TIOUCKA U Nepeaadn nHpopMauu, nHHOPMAIIMOHHBIX U TeJle-
KOMMYHHUKAIIHOHHBIX CUCTEM OT HapylleHHs MX (PYHKIHOHUPOBAHMS WM OT BBIBOAA UX U3
CTpOSl.

2.3. NHAEKCHPOBAaHHUeE - IPOLIECC IIPOCTABJICHHUS YCIOBHBIX 0003HAaYEHUI U COCTABJICHHUS
yKazarese, ciyKalux A YIpOoLEeHUs A0CTyIa K JOKYMEHTaM | (WiK) HH(pOpMaluu.

2.4. KOHBepTHPOBaHHE (JICKTPOHHBIX JOKYMEHTOB), KOHBePTALMSA (3J1eKTPOHHBIX
JAOKYMEHTOB) - [TPOLIECC MTEPEMEILIEHUS FIEKTPOHHBIX JJOKYMEHTOB C OJIHOI'O HOCUTEJS Ha JIpy-
roif MJIM U3 OAHOTO popmMaTa B JPyToi.

2.5. MeTalaHHbIe - JJaHHbIE, ONHCHIBAIOLINE KOHTEKCT, COJEpKaHUE, CTPYKTYpPY JOKY-
MEHTOB, 00€CIIEUNBAIOIINE YIIpaBIeHNE JOKYMEHTaMH B 3JIEKTPOHHOM apXHUBe.

2.6. HOcuTeJ b MHPOPMALMH - MaTEPUATILHBIA 00BEKT, NPeAHAa3HAUEHHBIN [T 3aKpen-
JIeHUs1, XpaHeHus (M BOCIPOM3BEACHUS) peueBOil, 3ByKOBOM MM M300pa3uTesIbHON HH(pOpMa-
ITUH.

2.7. makeTt 3JIEKTPOHHBIX JOKYMEHTOB - HECKOJIBKO CBSI3aHHBIX MEXIYy COOON 3Jek-
TPOHHBIX JOKYMeHTOB. [Ipy moanucanum 31€KTPOHHON MOANKCHIO MMAaKeTa JIEKTPOHHBIX J0-
KYMEHTOB Ka)KJIbIi U3 2JIEKTPOHHBIX JIOKYMEHTOB, BXOJAIIMX B ATOT MAKET, CYUTAETCS MOAIHN-
CaHHBIM JIEKTPOHHON MOJMHUCHIO TOTO BHJA, KOTOPOW MOJIMUCAH MaKeT 3JIEKTPOHHBIX JOKY-
MEHTOB.

2.8. cayx0a mramnos BpemeHu (Time Stamping Authority - TSA) - noBepeHHbIN
CyOBEKT 3JIEKTPOHHOTO apXMBa, 001aJar0IIUi TOYHBIM U Ha/I&KHBIM UCTOYHUKOM BPEMEHHU U
OKa3bIBAIOLIUI YCIIYTH 10 CO3/JaHUIO IITAMIIOB BPEMEHHU.

2.9. ycuneHHasi KBATH(UIUPOBAHHAS 3JI€KTPOHHASl MOANMCH - DJIEKTPOHHAS IMOJ-
MUCh, KOTOpas MOJy4YeHa B pe3yJibTaTe Kpunrorpadguueckoro npeodpa3zoBaHus HHGpOpMaLMK ¢
MCIIOJIb30BAaHUEM KJII0Ya 3JIEKTPOHHOM MOAMKCH; IO3BOJISAET ONPEAEIUTD JIUIO0, TOANNCABLIEE
AIIEKTPOHHBIN TOKYMEHT; MO3BOJISET OOHAPYKUTh (DaKT BHECEHUSI U3BMEHEHUHN B 3JIEKTPOHHBIN
JOKYMEHT I10CJIE MOMEHTA €r0 MOANNCAHUS; CO3/1a€TCs C UCIIOJIB30BAHUEM CPEJICTB DJIEKTPOH-
HOM MOANKCH; KJIIOY TPOBEPKU AJIEKTPOHHON MOJIMUCH YKa3aH B KBaJM(UIUPOBAHHOM CEpPTH-
¢ukaTe; ANA CO3JaHUS U TPOBEPKH DIEKTPOHHOM MOINHMCH MCIONB3YIOTCS CpEICTBA
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AIIEKTPOHHOMN TOMTUCH, UMEIOIITUE MMOATBEPKACHUE COOTBETCTBUS TPEOOBAHUSM, YCTAHOBIICH-
HBIM B cooTBeTCTBUU ¢ DenepanbHbiM 3aKOHOM «O0 3JIEKTPOHHOM MOAMHUCHY, a TAKXKE IITaMIT
BPEMEHHU.

2.10.  ¢onHa moab30BaHMsI JJTEKTPOHHOI0 APXHUBA - COBOKYITHOCTh Pab0O4YMX KOIMUN
AJIEKTPOHHBIX JOKYMEHTOB, BBIMIOJIHEHHBIX HA PA3JIMUYHBIX MAaTEPUAIbHBIX HOCUTEIIAX U MPE-
HA3HAYCHHBIX JJIs1 UCIIOJIb30BAHUSI B LIEJISIX 0OEeCIIeueHUsI COXPAaHHOCTH OCHOBHOT'O SK3EMILIApa
AJIEKTPOHHBIX JIOKYMEHTOB.

2.11. mTaMn BpeMeHH - 3JIEKTPOHHBIA TOKYMEHT, OAMUCAHHbBINA 3JIEKTPOHHOU MO~
MUCBIO, KOTOPBIM CITy’K0a IITaMIIOB BPEMEHHU yJIOCTOBEPSET, YTO B YKa3aHHBI MOMEHT Bpe-
MEHH €l ObUIO MPEIOCTaBICHO 3HAYCHUE XAI-QYHKIIUU OT JPYroro JOKYMEHTA, aHaJIoT JaThl
Ha MOJMUCHIBAEMOM JTOKYMEHTE, MOATBEPIKIAIONINHN, 9TO CePTH(UKAT MIEKTPOHHOHN MOAMUCH
OBLJT IEHCTBUTENIEH HA MOMEHT MOJIUCAHUSI TOKYMEHTA.

2.12. 3JIeKTPOHHBII apXMB caMOperyJupyeMoil OpraHu3alnum - IporpaMMHO-aIl-
MapaTHbIN KOMILJIEKC, 00eCTIeYMBAIOLINI CTPYKTYPHUPOBAHHOE XpaHEHUE IOKYMEHTOB, COCTaB-
JSAIOUIUX Je]1a YWIEHOB CaMOPEryJIUPyeMOi OpraHu3aluy, B 3JIEKTPOHHOM BHJIE.

2.13. 3JIeKTPOHHBII JOKYMEHT - JTOKyMEHTHUpOBaHHasI WH(OpMALIKs, MPeACcTaBICH-
Hasl B QJICKTPOHHOU OpME, TO €CTh B BUJC, IPUTOTHOM ISl BOCIIPUSATHS YEITIOBEKOM C UCTIOJb-
30BaHUEM JJIEKTPOHHBIX BBIYUCIUTEIBHBIX MAIIHMH, a TaKKe Ui Mepefadu 1no uHpopmanu-
OHHO-TEJIEKOMMYHHKAITHOHHBIM CETSM WJIH 00paboTKH B MH(OPMAIMOHHBIX CHCTEMaX, MOJI-
nucaHHasi KBaTU(UIIUPOBAHHOM 3JIEKTPOHHOM MOANKCHIO, UIIM JOKYMEHT, CO3/IaHHBIN B 2JIEK-
TPOHHOU Popme Oe3 PeIBAPUTEILHOTO JOKYMECHTHPOBAHUS HA OYMa)KHOM HOCHTEJIE, ITO/IITH-
CaHHBIN yCUJIEHHOW KBaJIM(UIMPOBAHHOMN 3JIEKTPOHHOM MOAMKCHIO.

2.14. 3JIEKTPOHHBII 00pa3 I0KYMeHTa - JJICKTPOHHASI KOMUS JOKYMEHTA, U3TOTOB-
JICHHOT'O Ha OyMa)KHOM HOCHUTEIIE, IEPEBEACHHAS B AIIEKTPOHHYIO (DOPMY C ITOMOIIBIO CPEICTB
CKaHUPOBAHMSI.

3. CocraB Jej1a YjleHa caMOpPeryJIupyeMoii opraHu3anuu

3.1 Camoperynupyemas OpraHU3alusi B OTHOILIEHUH KaXKJI0TO JIMIA, IPUHITOTO B YJICHBI
CaMOpETYJIMPYEMOI OpraHU3ally, BEAET AEJI0 WIeHa CaMOpEeryJMpyeMol opraHu3aluu, co-
CTaBJISIOIIEE AJIEKTPOHHBIN apXuB. B cocTaB Takoro aena BXOIAT:

3.1.1. 3asgBnEeHuUe o nMpueMme;

3.1.2. aHkeTa KaHAMJATa B WIEHBI CAMOPETYJINPYEMOM OpraHu3aluu;

3.1.3. 00s3aTenbCTBO UeHa O COOMIOACHUN TPEOOBaHUN CaMOPETyIUPYEMOil OpraHu3a-
1y,

3.1.4. cornamieHre 0 KOH(PpUIESHIIMAIBHOCTH, 3aKIIFOUEHHOE MEX/Yy YJICHOM CaMOpery-
JMPYEMOM OPraHU3alMU U CAMOPETYJINPYEMON OpTaHU3aIUuEN;

3.1.5. nmoroBop cTpaxoBaHUsl I'PaKJAHCKOW OTBETCTBEHHOCTH WJIEHA CAMOPETYJIUpYye-
MO opraHu3aluy 3a IPUYMHEHHUE BPe/ia BCIIEICTBUE HEJOCTATKOB paboT MO AOrOBOpaM CTpO-
UTEJIBHOTO MOAPAJA, 10 JOroBOpaM MOAPsALa Ha OCYLIECTBIEHUE CHOCA, 3aKJIFOYEHHBIM C 3a-
CTPOMIIMKOM, TEXHUYECKHM 3aKa3YMKOM, JIMIIOM, OTBETCTBEHHBIM 32 JKCILTyaTallHIO 3[1aHUS,
COOPY>KEHHSI, MJIK PETMOHATIBHBIM OIIEPaTOPOM;

3.1.6. KomMs CBUIETENBCTBA O TOCYAAPCTBEHHOW PEruUCTPallMM WHJIWBHIYaJIbHOTO
MpeIPUHUMATENS WIH IOPUIAYECKOTO JIUIA, KOMHH YUYPEeIUTEIbHBIX TOKYMEHTOB (IS FOpH-
JUYECKOr0 JINIIA), HaJuIeXkKalluM 00pa30oM 3aBepEHHBIN NepeBO Ha PYCCKUH SI3bIK JOKYMEHTOB
0 rOCy/apCTBEHHOW PETUCTPALUU IOPUINYECKOTO JIUIA B COOTBETCTBUU C 3aKOHOJATEILCTBOM
COOTBETCTBYIOIIETO rOCyAApCTBA (151 HHOCTPAHHOTO IOPUINYECKOTO JIUIIA);

3.1.7.xonuu JOKyMEHTOB, MOATBEPKIAIOIINX HATMYUE Y MHIUBUTYAIbHOTO TPEANPUHU-
MaTeJis WK IOPUINYECKOT0 JINIIA CIIeIIMATUCTOB, CBEJIEHUS O KOTOPhIX BHeceHbI B HannoHab-
HBII pPeecTp CIEUATUCTOB B 00JIACTH CTPOUTEIHCTBA;

3.1.8. KoOmMH JOKYMEHTOB, MOATBEPKIAONINX HAIUYNE Y CIIECHHATUCTOB, CBEJCHUS O
KOTOPBIX BHECEHbl B HalMOHANBHBIN peecTp CHENUaIiCcTOB B OOJIACTH CTPOHUTENHCTBA,
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JIOJDKHOCTHBIX 00S3aHHOCTEH, MpenycMOTpeHHbIX [ 'pagocTpouTenbHbIM KogekcoM Poccnid-
ckoit deaepanuu;

3.1.9. Komuu I0KyMEHTOB, IOATBEPKAAIOIINX COOTBETCTBHE CIEI[UAIMCTOB YIECHA Ca-
MOpETryJIUpyeMOi OpraHu3aluy KBaTU(UKALMOHHBIM CTaHAAPTAM CaMOpPEryJIupyeMoil opra-
HU3ALUN;

3.1.10. kommum HOKyMEHTOB, YCTaHaBJIMBAIOIIMUX MOPSAAOK OPraHU3aLUK U IPOBEACHHUS
KOHTPOJISI Ka4eCTBa BBIMOJIHAEMBIX paboT, O BO3JIOKEHUH Ha paOOTHHKOB O0S3aHHOCTEH 1O
OCYILECTBIICHUIO TAKOTO KOHTPOJIsSl, O COCTaBE MATEPUATIbHO-TEXHUUECKON 0a3bl (15 WICHOB
CaMOpEryJIMpyeMON OpraHu3alii, OCYIECTBIISIOIINX CTPOUTEILCTBO, PEKOHCTPYKLIMIO U Ka-
HUTAIBHBIA PEMOHT 0CO00 ONACHBIX, TEXHUYECKHU CJIOXKHBIX U YHUKAIbHBIX OOBEKTOB);

3.1.11. xomnuu nuLEH3UH, HEOOXOIUMBIX ISl OCYLIECTBIIEHUS CTPOUTEIBHON EATENb-
HOCTU;

3.1.12. komuu TOKYMEHTOB 00 yIjiaTe B3HOCA (B3HOCOB) B KOMITCHCAI[MOHHBIN (DOH]I
(koMIeHcalMoHHbIe (POH/IBI) CAMOPEryJIMPYEMOI OpraHu3aluy;

3.1.13. nOKyMEHTBHI, IPECTaBICHHbIE /Il BHECEHUSI U3MEHEHUN B PEECTP WIECHOB ca-
MOpETyJIUpyeMO OpraHn3aluy, J0OPOBOIBHOIO BBIXO/a YICHA CAMOPETYJIMPYEMON OpraHu-
3allMM U3 CaMOPEryJIMpyeMON OpraHu3aluy;

3.1.14. DOKyMEHTHI O pe3yJbTaTax OCYILECTBIEHUS CAMOPETYJINPYEMOI OpraHu3anuei
KOHTPOJIS 32 JIeATEIbHOCTBIO UJieHa TAKOW OpraHu3alluy;

3.1.15. nOKyMEHTHI O Mepax AUCLUIUIMHAPHOTO BO3ACUCTBHUS, IPUHATBIX CAMOPETYIIH-
pyeMoi opraHu3anyeld B OTHOLICHUH WICHA TaKOW OpraHu3aluu;

3.1.16. uHBIE JOKYMEHTHI B COOTBETCTBUU C PELICHUEM CAMOPETYJIUPYEMON OpraHu3a-
L[UU JINOO MPEeICTaBICHHbIE YJICHOM CaMOPEryIMpyeMOi OpraHu3aum.

3.2. B oTHomenuu unenos, npuHAThIX 10 01.07.2017 1., B cocTaB Aena 4wieHa
caMOperyJIMpyeMoN OpraHu3aliy TakKe BXOJAT:

3.2.1. JOKYMEHTBbI, IIPEJICTABICHHbIC Ul BbIJJaul CBHJETEILCTBA O JOMYyCKe K pado-
TaM, KOTOPbIE OKa3bIBAIOT BIMSHUE HA 0€30MaCHOCTh 0OBEKTOB KAlTUTAILHOTO CTPOUTENBCTBA,

3.2.2. TOKyMEHTBHI, IPEACTABICHHBIE Il BHECCHUSI U3MEHEHUH B CBUIETEILCTBO O JI0-
MyCKE K ONpeAeIeHHOMY BUy WJIH BUAAM paboT, KOTOPbIE OKA3bIBAIOT BIMSHUE HA Oe3omac-
HOCTh O0BEKTOB KalUTAJILHOIO CTPOUTEBbCTBA, AJISl IPUOCTAHOBIICHHSI, BO30OHOBIICHHUS, ITpe-
KpalleHUs JeHCTBUS TaHHOTO CBHUJIETENIbCTBA;

3.2.3. uHBIE TOKYMEHTHI B COOTBETCTBUHU C PELICHUEM CAMOPETYJIUPYEMOM OpraHu3a-
U,

3.3. cnoaHUTENbHBIM OPTaHOM CaMOPETYJIMPYEMON OPraHU3alUN ONPEIENIAIOTCS OT-
BETCTBEHHBIE UCIIOJIHUTENN, YIIOJTHOMOYEHHbIE Ha Mepeaaydy T0KyMEHTOB B 3JIEKTPOHHBIN ap-
XMB, (OpMUPOBaHHUE 3JIEKTPOHHOTO apXHBa, PabOTy ¢ JOKYMEHTaMH 3JIEKTPOHHOT'O apXHBa, B
TOM umciie (OpMHUPOBAHUE U 3aBEPEHHUE OYMaKHOW KOITMH 3JIEKTPOHHOTO JOKYMEHTa, obecrie-
YEHMsI JOCTOBEPHOCTH JIEKTPOHHBIX JOKYMEHTOB, pa3MELICHHBIX U BBOJAUMBIX B JJIEKTPOHHBIN
apxuB, o0ecrieueHne paboThl, a Takke 0€30MaCHOCTH AIEKTPOHHOI'O apXHUBa.

4. IIpuem 1 00paboTKa TOKYMEHTOB, MOCTYNNMBIINX B CAMOPEryJIHPYEMYI0
OpPraHM3alMI0 Ha OyMasKHOM HocHuTe e U (WJIN) B (popMe JJIeKTPOHHOI0 JOKYMeHTA (1ma-
KeTa 3JIEKTPOHHBIX JOKYMEHTOB)

4.1. Ilopsaaok nepeBoaa 10KYMEHTOB, U3rOTOBJECHHBIX HA OyMasKHOM HOCHTe]Ie, B
3JIEKTPOHHBbIE JOKYMEHTbI

4.1.1. DnexTpoHHBIA 00pa3 TOKYMEHTa CO3/JAeTCs C TOMOIIBIO CPEJICTB CKAHUPOBAHMS.

4.1.2. CxaHnupoBaHue TOKYMEHTa Ha OyMa)KHOM HOCHUTEJNIE JIOJIKHO NPOU3BOAMUTHCS B
Macmtabe 1:1 B yepHO-6€510M 1100 B IBETHOM UCTIOJTHEHUH.

4.1.3. Ilpu ckaHUpOBaHHM PEKOMEHIyeTCsl o0ecrneunBaTh paspemieHiue He menee 200
TOYEK Ha IFOMM, HO HE IPEBBIIIATh pa3Mep, YCTAHOBJIEHHBIN I1. 4.2.2, a Tak)Ke COXpaHEHUE BCEX
PEKBU3UTOB U ayTEHTUYHBIX MPHU3HAKOB MOJUIMHHOCTH, B TOM YHCIE Tpauueckoi Moamucu
JuIa, eYaTy U yrioBOro ImramMia 0jJaHKa, Ipy ero HaJlu4yuu.
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4.1.4. OTBeTCTBEHHBI HCIIOTHUTENb 3arpyXkKaeT EKTPOHHBII 00pa3 JOKyMeHTa B
JJIEKTPOHHBIA apXUB, MPEABAPUTEIHLHO CBEPSISl €r0 C OPUTHHAIOM M (WJIM) HaJJiexkalle 3aBe-
PEHHOU KOIUEN.

4.1.5. Tlpu ycTaHOBIECHUH UJAECHTUYHOCTHU AJIEKTPOHHOIO 00pasa TOKyMEHTa C OPUTHU-
HaJIOM/HaJIeXKalle 3aBepPEHHON KOMMEH OTBETCTBEHHBIN UCTIOIIHUTEINb MOAMUCHIBAET €r0 YCH-
JICHHOH KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM IMOITUCHIO B COOTBETCTBUU C T1. 4.3.8 HAaCTOSAIIETO
ITonoxeHnus.

4.1.6. BBoa nonmyueHHBIX WK ¢(hOPMUPOBAHHBIX SJIEKTPOHHBIX 00PA30B IOKYMEH-
TOB M 3JIEKTPOHHBIX JOKYMEHTOB B 3JIEKTPOHHBIM apXMB JIOJKHO BBIIOJIHATHCS OTBETCTBEH-
HBIMU HCIIOJTHUTEIISIMU B CPOK He Oosiee 7 paboumx JHEH ¢ AaThl MOMyYEHUsl TAKUX JOKYMEH-
TOB.

4.1.7.  OTBeTCTBEHHbIC HUCIIOJIHUTENU MIPU PabOTE C IECKTPOHHBIM apXUBOM OOS3aHbI
coOuo1aTh TpeboBaHus 3aKoHOAaTeNIbeTBa Poccuiickoit depepannu 0 3aUTe MEPCOHATBHBIX
JTAHHBIX.

4.2. ®opmatsl (paiiy10B, 3JIEKTPOHHbIE HOCHUTEJIHN, TPeOOBaHUS K QYHKIIHOHAIb-
HBIM XapaKTEePUCTHKAM JIEKTPOHHOT0 apXHBa

4.2.1. ®aiin 31eKTPOHHOTO 00pa3a JOKyMeHTa JoJbkeH ObITh B popmare PDF/DOC/JPG.

4.2.2 Pasmep (paiinia aeKTpOHHOTO 00pa3a He J0KeH npeBbimaTh 30 MerabairT.

4.2.3 DneKkTpoHHBIM 00pa3 OKyMEHTa JOJDKEH COJAEepKaTh B ceOe BCe PEKBU3HUTHI U
ayTeHTUYHbIC TPU3HAKU TOJUTMHHOCTH: Tpadudeckas MOANUCH JIUIA, e4aTh, YIJIOBOU IITaMII
OyiaHKa (IIpU HAJIUYUN).

4.2.4 Kaxaplii OTAEIbHBIA 3JIEKTPOHHBIN 00pa3 JOKYMEHTa JOJIKEH OBITh MPEACTaBICH
B BHJIE OTAEIHHOTO (haiiina ¢ HAaMMEHOBAaHUEM, MTO3BOJISIONINM HICHTH(DUITUPOBATH SJICKTPOH-
HBII 00pa3 JOKYMEHTa M KOJMYECTBO JINCTOB B HEM.

4.2.5 OyHKINOHATBHBIE XapAKTEPUCTUKU IEKTPOHHOTO apXHBa B MPOTrPaMMHOM obec-
MEYECHUU JOJKHBI PEOCTABIATh MOJIB30BATENAM CIEIyIOIIIEe BO3MOXKHOCTH:

- IOMCK JJOKYMEHTOB I10 pa3JIU4YHbIM PEKBU3UTAM U 3HAUCHUSIM;

- YCTaHOBKA KOHTPOJIbHBIX CPOKOB HA JOKYMEHTHI,

-OTKPBITHE AJIEKTPOHHBIX 00pa30B JOKYMEHTOB CTaHAAPTHBIMU CPEJICTBAMU;

- BBIBOJI HA OyMaKHBIH HOCUTEIb;

- (hopMHpOBaHHE CTATUCTUYECKON U IPYrOi OTYETHOCTH O COCTOSIHUU 3JIEKTPOHHOTO ap-
XWBA;

- pa3rpaHUYeHHeE MpaB J0CTyIa K JOKYMEHTaM 3JIEKTPOHHOTO apXHBa;

- HEBO3MOXKHOCTb y/IaJICHUs paHee 3arpy>KEHHBIX IEKTPOHHBIX 00pa30B JOKYMEHTOB;

- HEBO3MOKHOCTb YJIQJIEHHUs M 3aMEHbI JIEKTPOHHOU MOJMNKNCHU B paHee 3arpyKEHHbIX
AIIEKTPOHHBIX 00pa3ax JOKyMEHTOB;

4.2.6. ®aiinbl ¥ JaHHBIE, COEPIKALIUECS B AIEKTPOHHOM JOKYMEHTE (TaKeTe 3JE€KTPOH-
HBIX JJOKYMEHTOB), HE JI0JKHBI OBITh 3alllMIIEHbl OT KOMUPOBAHMS M NIE€YATH JIEKTPOHHOTO 00-
pasa, He JIOJKHBI COJEpKaTh WHTEPAKTHUBHBIE U MYJbTUMEAUMHBIE AJIEMEHTHI, BHEJAPEHHbBIE
CIIEHapUU Ha si3bIKe JavaScript wim Jr00bIX IPYTHX S3bIKaX MPOTPaMMHUPOBAHUS.

4.3. IlpegocraBiieHne JOKYMEHTOB YJEeHAMH CaMOperyJiMpyeMoil OpraHu3aluv B
3JIEKTPOHHOM BH/€

4.3.1. YieHsl caMOpEryJIMPYEMOI OpraHU3aIMi MOTYT MPEIOCTABISTh JOKYMEHTHI B
3JIEKTPOHHOM BHJIE € 00sI3aTEIbHBIM HCIIOIB30BAHUEM YCUIICHHOM KBATHM(HUIIMPOBAHHOM 3J1€K-
TPOHHOM MOANKMCH YIOTHOMOYEHHOTO JINLA.

4.3.2. ®opmar u pa3mep (pailiioB, HaPaBIsIEMbIX YWIEHOM CaMOPETYJIHPYyEeMOM opraHu-
3alllu, OTIPeENsieTCs] B COOTBETCTBUH C 1. 4.2. HacTosuiero [lonoxeHus.

4.3.3. DneKTpOHHBINA JOKYMEHT MOXET CO3aBaThCsl B AJIEKTPOHHOU (hopme Oe3 mpeaBa-
PHUTENBHOTO JOKYMEHTHPOBaHUS HAa OYMa)KHOM HOCHUTENE WK MPEIOCTABIATHCS B BUIE DIIEK-
TPOHHOT'O 00pa3a JOKyMEHTa.

4.3.4. ®aiin 3adBieHMS, I0JJABAEMOI0 B CAMOPETYJIUPYEMYIO OPTaHU3aLHIO, T0JKEH
o61Th B hopmate PDF/DOC/JPG ¢ BO3MOKHOCTBIO KOMMPOBAHUS TEKCTA.
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4.3.5. ®aiinbl JOKYMEHTOB, IPUIAraéMbIX K 3asBJIECHUIO B CAMOPETYJINPYEMYIO OpPIaHU-
3all110, MPEACTABIAIOTCSA B TOM (popMaTe, B KOTOPOM OHU MOANKUCAHBI 3JIEKTPOHHOM MOIHUCHIO.

4.3.6. Daiinbl JOKYMEHTOB, IPUIAraéMbIX K 3asBJICHUIO B CAMOPETYJINPYEMYIO OpPraHU-
3all1I0, MOTYT OBITh NPEACTABICHBI B CIEAYIOMNX hopMaTax:

- PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mjis JOKyMEHTOB C TEKCTOBBIM COJIep-
KaHHUEM;

- PDF, JPEG (JPG), PNG, TIFF - nnst 1oKkyMeHTOB ¢ Tpad)UIeCKUM COJCPIKAHUEM.

4.3.7. DnexkTpoHHas MOJIUCH, UCIOJIb3yeMasl AJIsl MOAMUCU SJCKTPOHHBIX JOKYMEH-
TOB, JIOJDKHA COOTBETCTBOBATH TPEOOBAHUAM YCHJICHHOH KBaTU(HUIIMPOBAHHON JIEKTPOHHOM
MOAMKMCH, TPU €€ CO3JaHWU JOoJDKeH wucnonb3oBathes (opmar PKCS#7 (Public-Key
Cryptography Standard#7, obmiee onncanue crannapra PKCS#7, omybnukoBaHHOTO B Kade-
ctrBe  RFC (Request for Comments) ¢ Homepom 2315, a0CTYmHO TIO ajpecy
http://tools.ietf.org/html/rfc2315) 6e3 BKIrOUEHUS MOANMCHIBAEMBIX TAHHBIX.

4.3.8. DJeKTpOHHAs MOAMKUCH JOJIKHA OBITh OTCOCTMHEHHON M COACPIKATHCS B OTICIIb-
HOM (paiirne.

4.3.9. Ilpu noanucaHuu JOKYMEHTAa HECKOJIbKUMU JIMLIAMU KaK/1asl 2JIEKTPOHHAS MOJI-
IIUCh JI0JKHA COJEPKAThCS B OTAEIIBHOM (ailie.

4.3.10. DneKTpOHHBII JOKYMEHT JIOJKEH OBITh MOJIMUCAH YCUIIEHHOW KBaTU(UIIUPOBaH-
HOM 3JIEKTPOHHOM MOJIMCHIO JIMIIA, KOTOPOE YKa3aHO B TEKCTE 3JIEKTPOHHOI'O JOKYMEHTa KaK
JUI0, ero mojnucasiiee. He qomyckaercss MpUHATHE U XpaHEHUE AJIEKTPOHHBIX IOKYMEHTOB,
MOJAINUCAHHBIX 3JEKTPOHHON MOJIHUCHIO JIMIA, KOTOPOE HE YKA3aHO B TEKCTE 3JIEKTPOHHOTO J10-
KyMEHTa KakK JIUIIO, €ro MOAINKCABIIee, 32 UCKIIOYEHUEM 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
KOTOPBIE MOTYT OBITh MOJNMCAHBI YCHJIIEHHOW KBAJTU(UIIMPOBAHHON 3JIEKTPOHHOU MOANUCHIO
YHOOJHOMOYEHHOTO JIUIIA, KOTOPOMY MPEAOCTaBICHO IPABO 3aBEPATh KOMUH JOKYMEHTOB.

4.3.11. Ilpu nonyyeHuu 3IEKTPOHHOTO IOKYMEHTA YJIeHA CAMOPETYJIUPYEMON OpraHu3a-
[[UU WIA KaHJAKU]1aTa Ha BCTYTJICHUE B WICHBI CAMOPETYJINPYEMOI OpraHu3aliu, MOAMHCAHHOTO
C HCIIOJIb30BaHUEM YCHJICHHON KBaTM(DUIIMPOBAHHON JJIEKTPOHHOHN MOIIMKCH, MPOBEPSIETCS
MOJJIMHHOCTH AJIEKTPOHHON MOAMKUCH U MIOTHOMOYHS JIUIA, TTOIMUCABIIETO JIEKTPOHHBIN 10-
KyMEHT (ITaKeT JIEKTPOHHBIX TOKYMEHTOB).

5. XpaHeHue J0KYMEHTOB, IPEJ0CTABJICHHBIX B CAMOPEryJHPYeMYI0 Opra-
HHM3AIHI0 HA OyMaKHOM HOcUTese U (M1H) B (popMe JICKTPOHHOI'0 JOKYMEHTa (IaKera
3JIEKTPOHHBIX JOKYMEHTOB)

5.1. lloaroTroBKa 3/1IeKTPOHHBIX JOKYMEHTOB K Nepeaaye B 3J1eKTPOHHbIH apXHUB ca-
MOperyJIupyeMoi opranu3anuu

5.1.1. DnekTpoHHbIE /iea EpPelatoTCs B 3JIEKTPOHHBIN apXUB CaMOPETryJIUpyeMoii opra-
HU3ALUU B YIIOPSIIOYEHHOM COCTOSIHUHU IO OIUCSM 2JIEKTPOHHBIX JOKYMEHTOB.

5.1.2. B nmpouiecce MOATOTOBKH 3JEKTPOHHBIX TOKYMEHTOB K Iepeaaye B AIEKTPOHHBIN
apXUB CaMOPETYJINPYEMON OpraHU3aluK OCYILECTBIISIETCA:

5.1.2.1. nepeBos OyMa)XHBIX JOKYMEHTOB B 2JIEKTPOHHbBIE IOKYMEHTHI B (hOpMaTe apXuB-
HOT'O XpaHEHHS],;

5.1.2.2. popmupoBaHue onucei ANEKTPOHHBIX JTOKYMEHTOB.

5.1.3. B a51eKTpOHHBII apXUB CaMOPETYJIUPYEMON OpraHu3aluy NepeJatoTCs:

5.1.3.1. ¢aiin >neKTpOHHOTO TOKYMEHTA,

5.1.3.2. ¢aiinsl npuIoKeHUH TOKYMEHTa, €CJId OHM UMEIOTCA U He BKIIOYEHBI B (ailn
OCHOBHOTO 3JIEKTPOHHOTO JIOKYMEHTA;

5.1.3.3. (aiibl 27eKTPOHHBIX MOAMUCEH;

5.1.3.4. daitnsl TpOBEPKH IIEKTPOHHBIX MOAMUCEH, TOATBEPKIAIOIIHNE TOJT0KUTEITbHBIN
pe3yJIbTaT MPOBEPKH IEKTPOHHOM MOANMCH, ECIIM JOKYMEHT B DJIEKTPOHHOM BHJIE, 3aBEPEH-
HBIH JIEKTPOHHON I POBOI MOANKUCHIO, IPEAOCTABICH WIEHOM/ KaHAU/IaTOM B YJIEHbBI CAMO-
pEryJInpyeMoi OpraHu3alny;
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5.2. Ilepenaya 10KYMEHTOB B 3JIEKTPOHHBIN apXHB cCaMOperyJIHpyemMou opra-
HU3alHUH

5.2.1. B 2neKTpOHHBIM apXUB CaMOPEryJIMpPYyEMOW OpraHu3aluu 3JIEKTPOHHBIE JOKY-
MEHTbI MOTYT IIOCTYMATh!

5.2.1.1. u3 UHPOPMAITMOHHBIX CUCTEM CAMOPETYJIUPYEMON OpraHU3aIMK U Pa3MelaTbCs
JUIs XpaHEHUs1 Ha OCHOBHOM U paboueM cepBepax.

5.2.2. DNEKTPOHHBIN apXUB CaMOPETYIMPYEMO OpraHU3aluy BKIIOYaeT B ce0st HHPOP-
MAalMOHHYIO CUCTEMY, 00ECIIEUNBAIOLIYIO YIIPABICHNUE apXUBHBIMH 3JIEKTPOHHBIMU JIOKYMEH-
TaMH, /UM 00ECTIEYMBAET MECTO I XPAHEHUS AJIEKTPOHHBIX JOKYMEHTOB Ha CEPBEPHOM H
KOMMYHHUKAIIHOHHOM 000pYAO0BaHHH.

5.2.3. D5IeKTpOHHBIE TOKYMEHTBHI, TOJIEXKAIUE XPAHEHUIO, IEPEIAIOTCS B JIEKTPOHHBII
apXxHB CaMOpPEryJIupyeMOi OpraHu3aluy B yIIOPAJOYEHHOM COCTOSIHUU.

B cimyuae u3MeHeHHUs1 IPOrpaMMHO-AIIIAPATHON CpeJibl, TOBPEXKIACHUS HOCUTEIS C IPO-
IPaMMHBIM 00€clIe4eHHEM JIEKTPOHHOTO apX1UBa CAMOPEryJIMPYeMOi OpraHu3aluy ponu3Bo-
JUTCS MUTPALUS AJIEKTPOHHBIX JOKYMEHTOB Ha HOBbIE HOCUTEIH.

5.2.4. Ilpu nepenayue 3J€KTPOHHBIX TOKYMEHTOB B 3JIEKTPOHHBIN apXUB CaMOPETYJINpYe-
MOW OpTaHU3alWH BHITIOIHSAIOTCS CIEIYIONIIE OCHOBHBIE MPOLIEAYPHI PA0OTHI C 3JIEKTPOHHBIMU
JIOKYMEHTaMHU:

5.2.4.1. nepenaya 31€KTPOHHBIX JOKYMEHTOB B CUCTEMY JIOKYMEHTOB 3JIEKTPOHHOTO ap-
XHMBa CaMOPETYJIUPYyEeMOil OpraHu3anuy 1Mo HHGOpPMaIOHHO-TEIEKOMMYHHUKAIIMOHHOMN CETH;

5.2.4.2. npoBepKa 3IEKTPOHHBIX JOKYMEHTOB Ha HAJIMYUE BPEAOHOCHBIX KOMIIBIOTEPHBIX
mporpamm (BUpPYCOB);

5.2.4.3. nmpoBepKa BOCIIPOU3BOIUMOCTH JIEKTPOHHBIX IOKYMEHTOB.

5.2.5. 155 onepaTUBHOTO JOCTYIIA K AJIEKTPOHHBIM JIOKyMEHTaM B CIIPABOYHBIX U ITOUC-
KOBBIX IIEJISIX, DJICKTPOHHBIN apXHWB CaMOPETYJIUPYEMOH OpraHU3allid MOKET IPEeTyCMaTpH-
BaTh JIOTIOJIHUTENbHBIN (POH MOJIb30BaHUS AIEKTPOHHBIX JOKYMEHTOB.

5.3. Opranu3anusi XpaHeHHsl JIeKTPOHHBIX JTOKYMEHTOB B 3JIEKTPOHHOM ap-
XHMBe CaMOperyJIupyeMoii Opranu3auuu

5.3.1. PaGounii 5K3eMIIsIp 3JIEKTPOHHOIO apXHUBa XPaHUTCS Ha JKECTKOM JIMCKE, B TOM
qucie ¢ ucnoyib3oBanueM RAID-maccuBoB.

5.3.2. DneKTpoHHBIE JOKYMEHThl CUCTEMATU3UPYIOTCS B 3JIEKTPOHHOM apXHBE B COOT-
BETCTBUU C HOMEHKJIATypOH JieNl YJICHOB CaMOPETYJIMPYyEMOM OpraHu3aluu U UHJIEKCUPYIOTCS
B TOPSZIKE, YCTAHOBJICHHOM B OTHOIIEHHWH JIEJ WICHOB CaMOPETYJIHPYyEeMOH OpraHu3aIlii,
c(OPMHUPOBAHHBIX U3 IOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

5.3.3.  Cucremaruzanus 31EKTPOHHBIX TJOKYMEHTOB U X MHJAEKCAlUs B COOTBETCTBUU
C HOMEHKJIaTYpOH JieJl WICHOB CaMOpPEryJIMpyeMOoi opraHu3anuu, GOpMUPOBAHUE DIIEKTPOH-
HBIX JJOKYMEHTOB JUIS TIEpEIavyd B 3JICKTPOHHBIN apXHB CAMOPETYIIHPYEMOM OpraHU3aIliH OCY-
IIECTBIIAIOTCSA B COOTBETCTBYIOIIMX HHPOPMALIMOHHBIX CUCTEMAX.

5.3.4. Ilpu nepenayve >JIE€KTPOHHBIX TOKYMEHTOB B 3JIEKTPOHHBIN apXUB CaMOPETyIINpye-
MOW OpraHu3alMy Mo UH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM CETH 3JEKTPOHHBIN JOKY-
MEHT BKJIIOUAETCSI B CUCTEMY AJIEKTPOHHOI'O apXHBa CaMOPETYJIUPYEMOI OpraHu3aluy U pas-
MeIaeTcs Ha CepBepe, BHICTYINas B KaueCTBE OCHOBHOIO 3K3EMIUIApa 3JIEKTPOHHOTO JOKY-
MEHTA.

5.3.5. B cucreme 31€KTPOHHOTO apXuBa CaMOPETYIMPYEMOM opranu3anuu GopMupy-
IOTCSl pabovre SK3eMIUTIPBI (KOTIHH) AJIEKTPOHHBIX JOKYMEHTOB, KOTOPBIE Pa3MemaroTcs Ha
cepBepe pabouuX KOIHUH.

5.3.6.  OCHOBHOMH 3K3eMIUISIp apXHUBa 3JIEKTPOHHBIX JOKYMEHTOB SIBJISIETCS 3TAJIOHHBIM
HK3EMIUIIPOM M UCHIOJIB3YETCs B UCKIIOUUTENBHBIX CIy4asx, a TAKXKe JUIs CO3/1aHus KOMUi pa-
004ero sK3eMIUIsIpa B3aMeH UCIIOPUYEHHOTO UK YTpauyeHHOro pabouero sk3emiuispa. Pabounit
HK3EMIUIAP IEKTPOHHBIX JOKYMEHTOB B 3JIEKTPOHHOM apXMBE CaMOPETYJIHUPYyEeMOi opraHusa-
IIUH SBIISIETCS SK3EMILISIPOM, C KOTOPOTO MPH HEOOXOAUMOCTH M3TOTABIMUBAIOTCS KOITUH JJICK-
TPOHHBIX JOKYMEHTOB M UCTIOJIb3YETCs IPH paboTe C 3JEKTPOHHBIM apXHUBOM.

5.4. Oo0ecnieyeHne COXPAHHOCTH JJIEKTPOHHBIX TIOKYMEHTOB
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5.4.1. Camoperynupyemasl OpraHu3alds HECET OTBETCTBEHHOCTh 3a COXPAHHOCTh
3JIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOT'O apXHBa, a TaK)Ke 00pabOTKY M XpaHEHUE IEPCOHAIIb-
HBIX JJaHHBIX, COJAEPKAIINUXCS B 3JIEKTPOHHOM apxuBe. COXpaHHOCTb 3JIEKTPOHHBIX JOKYMEH-
TOB B 2JIEKTPOHHOM apXHBE CAMOPETYJIMPYEMOI OpraHu3anuu 00ecrnedruBaeTcs UCIIOIHUTEb-
HBIM OpPraHOM CaMOpPETyJIUPYyEMON OpraHU3aLiy.

5.4.2. KoHTpOJIb TEXHHUYECKOTO COCTOSHUS AJIEKTPOHHBIX JIOKYMEHTOB U (pU3MUeCKOro
COCTOSIHUSI HOCUTENEN TPOBOAMUTCS HE PEXKE OJHOrO pa3a B 3 roja.

5.4.3. Jlns onepaTUBHOIO JOCTYyTA K 3JIEKTPOHHBIM JIOKYMEHTaM B CIIPABOYHBIX U MOHC-
KOBBIX IIEJISIX CaMOpETyJIMpyeMast OpraHu3alys MOXKET IPOBOIUTH PadOTY MO CO3/IaHHIO (hOoHa
M0JIb30BAHUS 3JIEKTPOHHBIX JOKYMEHTOB. DJIEKTPOHHBIE TOKYMEHTHI (DOHIA MOIH30BAHUS MOJI-
JIEKAT yUeTy.

5.4.4. Camoperynupyemas OopraHusanus 00si3aHa TOCTOSHHO XPaHUTh JJIEKTPOHHBIE
JIeJla YWIEHOB CaMOPEryJIUpyeMOi OpraHu3allii, a TaKKe JIEKTPOHHBIE J€Jla JIUL], YJIECHCTBO
KOTOPBIX B CAMOPETYJIMPYEMOI OpraHU3aluy MPEKPaIIEHO.

5.4.5. Ilocne nepeBoja JOKYMEHTOB, IPEIOCTABIEHHBIX B CAMOPETYJIUPYEMYIO OpraHH-
3alKi0 Ha OyMa)XHOM HOCHUTEJIe, B DJIEKTPOHHBII apXuB, OyMa>KHBIM apXUB MOXKET ObITh YHH-
YTOXKEH MPHU YCIOBUHU COOJIIOJICHUSI CAaMOPETYyJIMPYyEeMON OpraHu3ainueid TpedoBaHui HACTOS-
mero [lomoxeHns.

5.5 IIpoBepka pU3H4eCKOro0 U TEXHMYECKOI0 COCTOSIHUSA 3JIEKTPOHHBIX IOKYMEHTOB

5.5.1. Ilpu npoBepke TEXHUUECKOTO COCTOSHUS SJEKTPOHHBIX JOKYMEHTOB IMPOBOAUTCS
BbIOOPOYHAsI IPOBEPKA BOCIIPOU3BOIMMOCTH €UHUI] XPAHEHHUS AIEKTPOHHBIX IOKYMEHTOB Ha
000pyI0BaHUU.

5.5.2. Pe3ynbTarhl NPOBEPKH COCTOSHUS IEKTPOHHBIX IOKYMEHTOB U OOHapYKEHHbBIE B
ee XoJe HeIOCTaTKH (UKCHUPYIOTCS B aKT€ MPOBEPKU COCTOSHUS DIEKTPOHHBIX JOKYMEHTOB
(mpuitokeHue 1) pa3ienbHO O OCHOBHBIM M pa00YMM SK3eMILISIPaM JIEKTPOHHBIX JOKYMEH-
TOB.

5.5.3. B ciyuae, eciu nipu mpoBepke (PU3UIECKOTO U TEXHHYECKOTO COCTOSIHUS 000C00-
JICHHBIX MAaTEepPUAIbHBIX HOCUTENIEH JJIEKTPOHHBIX JOKYMEHTOB, TEXHHYECKOTO COCTOSHHS
AIIEKTPOHHBIX TOKYMEHTOB BBISBJIEHBI HEJAOCTATKU, CAMOPETYJIMpyeMasi OpraHu3alus npoBo-
JIUT MEPOTIPUATHUS 110 UX YCTPAHEHUIO.

5.6. Opranu3anus y4yera 3JIeKTPOHHBIX JOKYMEHTOB /ieJl 4JIeHOB caMoperyJiu-
pyeMoi opraHu3anuu

5.6.1. Yuery nojyiexxar Bce XpaHsIIUEecs B JIEKTPOHHOM apXHBE CAMOPETYIUPYEMO op-
TaHU3AlMH 3JIEKTPOHHBIE IOKYMEHTHI JIe]l WICHOB CAaMOPETYIMPYEMON OpraHu3aliy.

5.6.2. Y4er npou3BOAUTCS ITyTEM IIPUCBOEHUS €AMHUIIAM XPaHEHUSI 3JIEKTPOHHBIX JI0KY-
MEHTOB YYETHBIX HOMEPOB.

5.6.3.CBeneHus 0 €IMHUIIAX XPAHEHUS DJIEKTPOHHBIX JOKYMEHTOB OTPaXKalOTCs B JIEJIe
dona camoperynupyemMon opranuzanui. B cxeme cucrtemaTtuzanuu GoHaa J0MKHA OBITH OT-
pakeHa cucTeMaTH3alus 3JEKTPOHHBIX JeJT WIEHOB CAaMOPETYJINPYEMOM OpraHu3aluu.

5.6.4.Bce nokyMeHTHI B jenie (OHJa pacroyaralorcs B XpOHOJIOIMUYECKON MOoCien0Ba-
TEJIbHOCTH.

6. Hcnosb30BaHue 3JIEKTPOHHBIX JOKYMEHTOB apXHBa

6.1. OcHOBHBIMH (pOPMaMH HUCIIOJIb30BAHUSI SIBJISIOTCS:

6.1.1. uapopManoHHOE 0OecrieueHHe MoIb30BaTeNeH;

6.1.2. ucroTHEeHKE 3aMPOCOB MOJIb30BATENEH;

6.1.3. co3anue KONuit AEKTPOHHBIX JTOKYMEHTOB I10 3ampocaM (PU3NUECKUX U IOPUIH-
YECKHX JIUII;

6.1.4. BbI1aya ANEKTPOHHBIX JTOKYMEHTOB BO BPEMEHHOE MOJb30BAHUE B CTPYKTYpPHBIE
NoJipa3/ielieHusl CaMOPETYJINPYEMOI OpraHnu3aluyi U UHBIM JIUIaM.

6.2. JlocTyn pykoBoauTeneil 1 paOOTHHUKOB CaMOPETyJIMPYEeMON OpraHu3aluu K 3JIeK-
TPOHHBIM JIOKYMEHTaM apXWBa NpHW HAIMYAA WHQPOPMAIMOHHOH CHCTEMBI MOMKET
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OCYIIECTBIISITHCS HEMOCPEICTBEHHO ¢ PA0OYNX MECT B COOTBETCTBHH C YCTAHOBJICHHBIMHU B Ca-
MOpETyJIUpyeMOi OpraHU3aliy MpaBaMu JOCTYTA K JOKYMEHTaM.

7. DKcnepTH3a HEHHOCTH YJIeKTPOHHBIX JOKYMEHTOB 3JIeKTPOHHOT0 apXHBa caMo-
peryJupyemMoii opraHu3anuu

7.1 DxcnepTu3a LIEHHOCTH IEKTPOHHBIX JTOKYMEHTOB JIEKTPOHHOI'O apXHBa camope-
IyJIMpyEMON OpraHM3aluy NPOBOAUTCSA B COOTBETCTBUM € IIPaBUIAMU U TPEOOBaHUSAMH, yCTa-
HOBJICHHBIMH 3aKOHOJATeNbcTBOM Poccuiickoit denepanuu A TOKyMEHTOB Ha OyMaskKHOM
HOCHUTEJIE C yYETOM JIOTOJIHUTEIIbHBIX IPU3HAKOB:

7.1.1  NOATMHHOCTH 3JIEKTPOHHOI'O JOKYMEHTA, HAJIMYHUE HIEKTPOHHON MOAMUCH U I10-
JIOKUTEIBHOTO Pe3yJIbTaTa €€ MPOBEPKHU (€CIIM TOKYMEHT B 3JIEKTPOHHOM BM/[IE, 3aBEPEHHBIN
AIIEKTPOHHOH IU(PPOBOI MOAMUCKHIO, TPEAOCTABICH YWICHOM/ KaHIUAATOM B YWIEHBI CAMOPETY-
JUPYEMOM OpraHu3alum);

7.1.2  BO3MOXHOCTBH BOCIIPOM3BEIEHUS H 00paOOTKH MH(DOPMAIIUU IIEKTPOHHBIX J10-
KyMEHTOB 0€3 UCIOJIb30BaHMU OPUTHMHAIBHOIO IPOIrPAMMHOI0 00ECTIEUEeHNUS;

7.1.3  BO3MOXXHOCTb OOECIIEUEHHUsI XpaHEHUs, IPOBEACHUS TEXHOJIOIMUECKUX MHIpa-
805078

7.2 [Tpu mpoBeneHNH SKCIIEPTU3BI IEHHOCTH AJIEKTPOHHBIX JOKYMEHTOB B HH(DOP-
MAaIMOHHBIX CUCTEMAaX CaMOPETYJIUPYEMOil OpraHu3alyu OCyILECTBISAETCS:

7.2.1  0oTOOp UCHOJIHEHHBIX AJIEKTPOHHBIX JTOKYMEHTOB, BKJIIOUEHHbIX B MHQOpMAaLIH-
OHHYIO CHUCTEMY CaMOpEryJIMpyeMOi OpraHu3aluy, A HOArOTOBKHU K Iepesiauye B 3JIEKTPOH-
HBII apXuB;

7.2.2  mpoBepka NpaBUJIBHOCTH (POPMUPOBAHUS U CUCTEMATHU3ALUU €IMHUL] XpaHEHHUS
AJIEKTPOHHBIX IOKYMEHTOB;

7.2.3  mpoBepka (aijoB ¢ 3JIEKTPOHHBIMHU JIOKYMEHTAaMH Ha HaJM4Ke€ BPEJOHOCHBIX
KOMIIBIOTEPHBIX IPOTPAMM.

7.3 DJEeKTPOHHBIE TOKYMEHTHI (ITaKeThl JOKYMEHTOB) JAOJKHBI OBbITh ITOANUCAHBI C
MCIIOJIb30BaHUEM YCUJIEHHOHN KBaTU(PHUIIMPOBAHHON AJIEKTPOHHOM MOMKCH (C POCTABIEHUEM
HITaMIa BpeMeHH).

7.4. Undopmanus B 2JIEKTPOHHON (popMe, MOANUCAHHAS YCUIICHHOW KBaIU(pUIIMPOBaH-
HOM 3JIEKTPOHHOM MOJIUCHIO, IPU3HAETCS JIEKTPOHHBIM JOKYMEHTOM, PaBHO3HAYHBIM JOKY-
MEHTY Ha OyMa)XHOM HOCHUTEJIE, TOANNCAHHOMY COOCTBEHHOPYYHOI MOAMKCHIO.

7.5. YcunenHas KBanu(UIMPOBAHHAS 3JIEKTPOHHAs MOJMHUCH JOJKHA COOTBETCTBOBATH
nyHkTam 4.3.7 u 4.3.8, a Tak)Ke CIeYIONUM YCIOBHSIM:

7.5.1. xBanuUUUpPOBAaHHBIN cepTU(UKAT CO3AaH U BbIJIaH aKKPEAUTOBAHHBIM yJIOCTOBE-
PAIOLIUM LIEHTPOM, aKKpeIUTaIUsl KOTOPOTo IeHCTBUTENIbHA HA ICHb BbIJIa4H YKAa3aHHOTO Cep-
Tudukara;

7.5.2. xBaMPUIIUPOBAHHBIN cepTU(UKAT TEUCTBUTEIICH HA MOMEHT TOMUCAHUS DJICK-
TPOHHOT'O JIOKyYMEHTa (IPU HAIWMYUU TOCTOBEPHON HH(POPMALIUK O MOMEHTE MOANUCAHUS dJIEK-
TPOHHOTO JIOKYMEHTA);

7.5.3. UMeeTcs MOJIOKUTENBHBIN pe3ysIbTaT IPOBEPKH MPUHAIIEKHOCTH BIIaIEIIbIly KBa-
TUGUIUPOBAHHOTO cepTU(UKaTa KBATU(PUIIMPOBAHHON AJIEKTPOHHON MOJIMUCH, C TTOMOIIbIO
KOTOPOM MOJIUCAH 3JIEKTPOHHBIN JOKYMEHT, U NMOATBEPKIECHO OTCYTCTBUE U3MEHEHHM, BHE-
CEHHBIX B 3TOT IOKyMEHT IOCJIE €r0 MOIUCAHMUS;

7.5.4. kBanmuUIMPOBAHHAS JIEKTPOHHASI MOJIMHUCH UCIOJIB3YETCS C YUeTOM OTpaHHdYe-
HUH, cofepXaluxcsi B KBaJU(UIMPOBAHHOM cepTU(UKATE JIMIA, MOJAMUCHIBAIOIIETO 3JIeK-
TPOHHBIN TOKYMEHT (€CJIM TaKHe OTPAHUYEHUS YCTAHOBJICHBI).

7.6. Tlognucanue 3JI€KTPOHHBIX JOKYMEHTOB YCHUJIEHHOM KBaJIM(UIMPOBAHHOM 3IIEK-
TPOHHOM MOANKCHIO POU3BOANUTCS B COOTBETCTBUU C IMyHKTaMu 4.3.9 n 4.3.10.
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8. IIpencrasiieHne 10KyMEHTOB, HHGOPMALMH 10 3a1IPOCy CyOBEKTOB, MMEIOIIHX
NPaBO Ha HANIPaBJICHHE 3aIIPOCOB B NOPS/AKE, YCTAHOBJICHHOM 3aKOHOAATEJIbCTBOM Poc-
cuiickou Penepannu

8.1. CamoperynupyeMasi OpraHu3anus MpeICcTaBiIseT HHPOPMAINIO N0 MHUCHBMEHHOMY
3aIrpocy JI, UMEIOUINX MPaBO Ha HAMpaBJICHHE 3allPOCOB B MOPSAIKE, YCTAHOBIEHHOM 3aKO-
HozarenbeTBOM Poccuniickoit denepanuu.

8.2. lokymeHThl, nH(OpMALIMA HampaBisgeTcs Ha OyMaKHOM WIIM, B Cllydae HaJIU4us
AIIEKTPOHHOT'O JOKYMEHTOOOOPOTa C 3alpallMBAIOIIUM HH()OPMAIHIO JIUIIOM, 3JIEKTPOHHOM
HOcUTEJIe. DJEKTPOHHBIE JIOKYMEHTHI MOAMMUCHIBAIOTCS YCHJIEHHON KBaJM(DUIMPOBAHHON
ANEKTPOHHOMU MOIHUCHIO.

8.3. bymaxxHas Konus 3IeKTPOHHOTO JOKYMEHTA BBIAETCS CaMOPETyJIUPYyEMO OpraHu-
3alMe Ha OCHOBAHWUU PEIIEHUS HUCIIOJHUTENBHOIO OpraHa M 3aBepsieTCsl OTTUCKOM LITaMIla
"Komwus 37€KTpOHHOTO JOKyMEHTa BepHA'" (MJIM COOCTBEHHOPYYHOH 3aIllUChI0O C TEKCTOM) U
COOCTBEHHOPYYHOI MOANUCHIO JIUIA, YIIOJTHOMOUYEHHOTO 3aBEPSITh JOKYMEHTHl OT UMEHU Ca-
MOpEryJIHpyeMOoi OpraHu3aluu ¢ pacu@poBKOi paMUIIUU U JOIKHOCTH U yKa3aHUEM JaThl
3aBEpEHUSI.

8.4. OTBETCTBEHHBIN UCIIOIHUTEIb HECET IEPCOHAIBHYIO OTBETCTBEHHOCTH 32 HJICHTHY-
HOCTh HH(OpPMAIMK B OyMa)KHOUW KOITHH 3JIEKTPOHHOTO JOKYMEHTA U €€ 3JICKTPOHHOM OPHUTH-
HaJe, a TAKKe 3a co3JjaHre OyMa)KHOM KOMHUU JJOKYMEHTA.

8.5. JIMCThI MHOTOCTPAHUYHBIX OYMa)KHBIX KOTHH 3JIEKTPOHHBIX JOKYMEHTOB JOJIKHBI
OBITH IPOHYMEPOBAHBI, IOMyCKAaeTCs OPOLIIOPOBAHKE JINCTOB MHOTOCTPAHUYHBIX IOKYMEHTOB,
UX MPOIIMBKA U 3aBEpeHUE COPOLIIOPOBAHHOTO TOKYMEHTA Ha 000POTE MOCIEIHETO JIUCTA.

8.6. DIIeKTPOHHBIE IOKYMEHTHI apXHUBa MOTYT BBIABaThCS IO 3ampocaM Ha (HU3HUECKU
000COOJICHHBIX MaTepPHAIbHBIX HOCUTEISX B BUAE KOIHH Pab0UYero SK3eMIUIsIpa SJEKTPOHHBIX
JIOKYMEHTOB.

9. 3aka0unTeLHbIE MOJI0KeHUS

9.1. Hacrosimee [lonoxenue, nu3smeHeHus, BHeCEHHbIE B HacToswlee [lonoxenue, peme-
HUE O IPU3HAHUH YTPATUBIINM CUJTy HacTosmero [lonoxenus BCTynaioT B CHIIy HE paHee 4YeM
4yepe3 AECATh IHEH MOCie UX MPUHATHUSA.

9.2. B cpok He mo3aHee Tpex pabouux JHEHW co JAHs MPUHATHA, HacTosAmee [lomoxenne
MOJJICKUT pa3MENIeHUI0 Ha caiite Accoruaiuu B cetu “MHTepHeT” M HampaBleHHUIO Ha Oy-
Ma)XHOM HOCHUTEJIE WX B (hOpME DJIEKTPOHHOTO TOKYMEHTa (TMaKeTa 3JIEKTPOHHBIX JOKYMEH-
TOB), IOJIMMCAHHBIX ACCOIMAIIMEN C UCTIOIb30BAHNEM YCUIICHHON KBATH(PUIIMPOBAHHON dIIEK-
TPOHHOM MOATMKCH, B OPTaH HAJ30pa 3a CAaMOPETYJIMPYEMbIMU OpTraHu3aIusIMu B chepe CTpou-
TEJIbCTBA.

9.3. B cnyuae, ecnu 3akOHaMHU U MHBIMH HOpMaTUBHBIMU akTaMu Poccuiickoil denepa-
MU, a TaKke YCTaBOM ACCOLMALMM YCTAaHOBJIEHBbI MHBIE MPaBHJIA, YEM MPEIYyCMOTPEHBI
HacrosuM [lonoxkenrneM, TO B 3TOM YaCTU MPUMEHSIOTCS TIPABUIIA, YCTAHOBJICHHBIE 3aKOHAMH
Y MHBIMU HOpMAaTUBHBIMU akTaMu Poccuiickoii @enepannu, a Takke Y cTaBoM ACCOLUALINH.
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IIpunoxenue 1

YTBEPXIAIO
['enepanbHbIl TUPEKTOP
CPO ACO IIOCO

/ /

AKT NMPOBEPKHU COCTOAHUS IJTCKTPOHHLIX TOKYMECHTOB

I'.Mocksa « » 20 1.

« » 20 1. KOMUCCHUEN B cOCTaBe

(PO uneHoB KOMHUCCHN)
IMpOBCACHA BBI60pO‘IHa$I MpOBEpPKa COCTOSAHUSA SJIICKTPOHHBIX AOKYMCHTOB 3JICKTPOHHOI'O apXWBa
CPO ACO IIOCO.

[TpoBepka mpoOM3BOIMIACE C o
Bcero B 31eKTpOHHOM apXHBE YUCIUTCSA nien, 00beMoM M6.
B xo1te mpoBepku BEIOOPOYHO MPOBEPEHBI Jelt.

B xoze npoBepkH yCTaHOBIIEHO:

- HaJIM4Me BPEIOHOCHBIX KOMIIBIOTEPHBIX IPOrpaMM (BUPYCOB) -

(BBISIBIICHO/HE BBISBIICHO)
- BOCITPOU3BOJUMOCTDE JJICKTPOHHBIX TOKYMCHTOB

(IpUCYTCTBYET/4aCTUYHO MPHUCYTCTBYET/OTCYTCTBYET)

- Tpebyercs MUTpalys B HOBbIE (JOpMATHI

(KOIHUeCTBO)

- TpeOyeTcsl 3aMeHa HEUCITPaBUMO MOBPEXKACHHBIX

(KOTHIUeCTBO)

O6ma;1 XapaKTCPUCTHKA COCTOAHUA U YCHOBI/Iﬁ XpaHCHUS 3JICKTPOHHBIX JOKYMCHTOB

[Toanucu 4eHOB KOMHCCUU
/ /
/ /
/ /




