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HOJIO)KEHUE
O nopsake B3aumopeiicteuss CamoperyjiMpyeMoid Oprann3auuu AcCOUMANMU CTPOUTEIbHBIX
opranm3annii «[loaaep:;KKu opranu3anuii CTpPOUTEIbHON OTPACIN» €O CBOMMH YIeHAMM
MOCPEICTBOM HCIOJIb30BAHUSA JINYHOI0 KAOMHeTA YjieHa Accouuanun

Hacrosimee IlonmoxeHne ycraHaBiMBaeT MNOPAAOK B3aumozeictBusi Camoperyiaupyemon
opraHu3anuu AcCCOLMalNK CTPOUTENbHBIX opranusauui «llogaepkku opraHu3anuii CTPOUTEIBHON
orpacian» (mamee - Accomumarnus w/mmm CPO ACO IIOCO) co cBOMMH YjieHaMH IOCPEACTBOM
WCIIOJI30BaHUS UH(POPMAIIMOHHBIX PECYPCOB, pa3MEIICHHBIX HAa OQUIIMATILHOM caiiTe Accoluanuu B
nH(MOPMaILMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH "MHTepHeT" (nanee - cailt Accoupaiuu), B TOM YucIie
MyTeM MPEJAOCTABICHUS STUM JIMIIAM JIOCTylla K JMYHOMY KaOWHeTy (nanee WH()OpPMAIMOHHBIC
pecypcbl), a Takxke nopsinok HanpasieHus wienHamu CPO ACO IIOCO wundopmaiuu U JOKYMEHTOB
MOCPEACTBOM JIMYHOTO KaOHWHeTa.

OcHoBHBIE IOHATHHA

JInunplii kaOuHeT wieHa AccouMaluM — 3aKpbiTas (yHKUMOHANbHAs 4YacTb CHUCTEMBbI
AJIEKTPOHHOIO JIOKyMEHTOO0OpOTa, KOTOpash MO3BOJIAET JIOCTOBEPHO WJEHTHU(PUIMPOBATh 4YJIEHA
Accoumanuu npu Bzaumogeiicteuu ¢ CPO ACO I10CO, saBusercs 1OCTynHOM Ul omnepaTopa 4djaeHa
Acconmaniuu M Mojeparopa AccouuanMd B HMH()OPMAIMOHHO-TEJIEKOMMYHHKAIIMOHHON CeTH
«HTEepHeT» U NpeAHa3HaueHa sl OOMEeHa MeX Ay HUMH CBEJICHUSAMHU, MHpOpMaLeld U TOKyMEHTaMH.

ABTOpHU3aNMs — MPOLECC BXOJA B JIMYHBII KaOWHET ¢ MOMOILBIO BBEJCHUS PETUCTPALIMOHHBIX
JAHHBIX — UHAUBHUIYAJIBHOTO JIOTHHA U MApOJIs.

MopepaTop Accoumanuu — pabOTHUK ACCOLMAIMH, OCYIIECTBISIOMIMA B COOTBETCTBHU CO
CBOMMH JOJDKHOCTHBIMU OOSI3aHHOCTSIMU PETUCTPALIUIO BXOISIINX U UCXOJSAIMIMX TOKYMEHTOB, 0OMEH
KOTOPBIMH IPOUCXOJIUT Yepe3 JIMYHbII KaOWHET, MPOBEpKY Ha MOJHOTY U KOPPEKTHOCTh BHECEHUS
IIPEIOCTABIEHHBIX ONEPAaTOPOM WieHa AcCCOLMAalMM CBEACHHWM, OCYIIECTBISIIOIIMM OT WMEHHU
Accornpanuu B3auMOJICHCTBUE W OOMeH HHpOpMalnHMel W JOKYMEHTaMH C OINepaTopoM dJieHa
Acconmanuu.

OmnepaTop wieHa Accouuanuu — pabOTHUK 4YieHa ACCOLMAIMH, UMEIOLIUI JOCTYI B JIMYHBIN
KaOWHET M OCYIIECTBISIONMINA OT UMEHH YieHa Accoluauu oOMeH CBeIeHUsIMU U TokyMeHTamu ¢ CPO
ACO TIOCO.

®opMaThl HaNPaBJIsAeMbIX 10KYMEHTOB:

®opmart «.pdf» - popmaT IEKTPOHHBIX JOKYMEHTOB, NMpEAHA3HAUYECHHBIN 1Ji MpeAcTaBIeHUs
JIOKYMEHTOB B 3JIEKTPOHHOM BH/IE.

®opmat «.doCX» - (hopMaT IMEKTPOHHBIX JOKYMEHTOB, IPEIHA3HAYCHHBIN JUIsl IPECTABICHHS
JIOKYMEHTOB B 3JIEKTPOHHOM BH/JIE.

®opmar «.zip» - hopmar apxuBauuu (paiyoB U cxxkatus JaHHBIX 0e3 nmotepb. ApxuB ZIP moxer
COJIepKaTh OJIMH WJIM HECKOJIbKO (DaiijIoB U KaTaJoros..

JaexTpoHHas uudposasa noanuch (ALII) — nndopmanus B 3EeKTpOHHON (Gopme, KoTopas
IpUCOEANHEHA K JIpyrod MHQOpMAaIUK B 3JEKTPOHHOU (opMe (moanuchiBaeMoi MH(POpMALMK) UIH



UHBIM 00pa3oM CBsi3aHa ¢ TakoiW MH(pOpMaIMeld U KOTOpas UCIONb3YyeTcs Ul ONpeAeeHUs JIHIa,
HOJIMCHIBAIOILET0 MH(OpMAaIHIO.

1. O01Me moJI0KEeHU s

1.1. Oneparop unena CPO ACO I1OCO Hampasisier B ACCOIMAIMIO OTYETHOCTD, JOKYMEHTHI
(uadopmanuio), CBEICHHS, YCTAaHOBJICHHBIE 3aKOHOJATENbCTBOM  Poccuiickoit  ®Denepanuw,
BHYTPEHHUMHU JOKYMEHTaMH ACCOLIMAIIMH, a TAKXKE MOJyYaeT OT MojiepaTopa AcCColMaluu TOKyMEHTHI,
B TOM YHCIIE€ 3alpoChl, CUeTa, MOpy4eHus, TpeboBanusa (mpeanucanus) Acconuanuu, B (Gopme
3IEKTPOHHBIX IOKYMEHTOB, TIOCPEICTBOM HCIIOIb30BAaHUS JIMYHOTO KaOKWHETa uieHa ACCOIMAIIUH.

[Tpu HanpaBiaeHuu B Accouuanuio 3aeKTpoHHoro aokyMenta wieH CPO ACO IIOCO noinyudaer
yepes JIMYHbIA KaOWHEeT u3BelleHus: Accolanuy 00 3Tanax IpoX0oXkKAeHUS 3JIEKTPOHHOTO JOKYMEHTA,
NpeayCMOTPEHHBIE TyHKTOM 2.2 HacTosmiero [lomoxxeHus.

1.2. B pamkax HacTosmero mojoxeHus Jito0as nHdopManus U AOKYMEHTHI, MPEICTaBICHHbIE
nocpeacTBOM JuuHOro kabuuera wieHa CPO, cumTaroTcsi mpeaoCTaBIEHHBIMU YIIOJIHOMOYEHHBIMU
MPEJICTAaBUTENSAMU ACCOLIMALINY U YieHa ACCOIMAIIIH.

2. JTanbl NPOXO0KIEHNS B ACCOLMAIMH JIEKTPOHHOI'0 JOKYMEHTA, HANPABJIEHHOI 0
yiaenom CPO ACO ITIOCO

2.1. Bce mocrymaromue B ACCOIUMAIMIO DJICKTPOHHBIE JTOKYMEHTBI MPOXOAAT IMPOBEPKY Ha
OTCYTCTBHUE BPEJIOHOCHOI'0 KO/1a (J1ajiee - IPOBEPKa).

2.2. Ilpu HampaBIeHUHU AIIEKTPOHHOTO JOKYMEHTa Yepe3 JIMYHbIN KabuneT oneparop wieHa CPO
ACO II0CO mnonyyaer u3BelleHHE ACCOLUMALUUA O JAT€ PErHMCTPALUM 3JIEKTPOHHOTO JTOKYMEHTa U
IIPUCBOEHUU €My BXoAsIero Homepa. [loyueHHoe n3BelieHrne NoATBEPKAAET IPEACTaBICHNUE YICHOM
CPO ACO ITOCO 31eKTpOHHOTO AOKYMEHTa B ACCOLIMALIUIO.

B ciyudae ecnu B TeueHue ciieAyromero pabo4ero JHA ¢ MOMEHTA OTIPABJIECHUS JIEKTPOHHOIO
nokymeHnTa wieHoM CPO ACO ITOCO He nony4eHo U3BelIeHne ACCOIUAUU O 3arpy3Ke AIEKTPOHHOTO
JIOKYMEHTa B JIMYHBINA KaOuHeT, oneparopy wieHa CPO ACO ITOCO Heo0Xx01uMO OTIPAaBUTh 3apocC €
YTOYHEHHEM O CTATyCE JIEKTPOHHOIO IOKYMEHTA.

B cnyuae Bo3HUMKHOBEHUS! TeXHHYECKOro cOos mpu npexacrasiennu wienom CPO ACO ITOCO
3JIEKTPOHHOI'O JIOKYMEHTA Yepe3 JINYHbII KaOMHeT Ha caiiTe Accoluanuy pa3Meniaercst HHopMarus ¢
yKa3aHUEeM JaTbl U BpPEMEHHM (II0 MOCKOBCKOMY BpPEMEHH) MpEKpalleHHsl NpuemMa 3JIEKTPOHHBIX
JIOKYMEHTOB AcCOLMallMi IOCPEICTBOM JMYHOro kabunera. Ilocne ycrpaneHus cb6os Ha caiite
Acconmanuu pazMeniaercs WH(OpManus ¢ yKa3aHUEM JaThl U BpeMeHHU (110 MOCKOBCKOMY BPEMEHH)
BO300HOBJICHUsSI TIpHeMa 3JEKTPOHHBIX JIOKYMEHTOB Acconuauuu. Jlo MoMeHTa ycTpaHEHus
TEXHUUYECKOro c0osi oOMeH uHpopManueldn U AOKyMeHTamu Mexay Acconuarueil u uierom CPO
HOPOUCXOTUT JIFOOBIM yIOOHBIM Ul HUX CIIOCOOOM — JINOO MyTeM OTIPAaBKH MakeTa JJOKYMEHTOB Ha
oUIIMaTBHBIN JIEKTPOHHBIN aapec Accolualuu, Ju00 MyTeM OTHpaBKU depe3 nmouty Poccuu, mmbo
KypbEpOM.

B cnyuyae TexHuueckoro c00s CpOK, YCTaHOBJEHHBIH MJIl MPEICTABIECHUS AIIEKTPOHHOIO
JOKYMEHTa B AcCCOIMAllMI0, NPOJJIEBAETCS HAa TpU PabOYMX AHA IUIIOC CPOK, HEOOXOIMMBIN JUIs
JIOCTaBKM MOYTOBOI'O OTIPABJIECHUS B CiIydae OTHPAaBKH JOKYMEHTOB MOCpeACTBOM modThl Poccun. B
CPOKHM IIPOJUIEHHUS  IIPEJCTaBICHUS JIOKYMEHTOB He BKIIIOYAIOTCS BHIXO/IHbIE H/UITH Hepabouune
Mpa3AHUYHBIEC THU.

2.3. B ciayyae HEOOXOJMMOCTH BHECEHUSI U3MEHEHHUH B paHee OTIpPAaBJICHHBIH B ACCOIMALIUIO
anekTpoHHbI JA0kyMeHT wieH CPO ACO IIOCO dopMupyeT HOBBIM 3JIEKTPOHHBIN JOKYMEHT U
HAIpPaBIIAET JJEKTPOHHBIM JOKYMEHT B ACCOLMALMIO C CONPOBOJUTENBHBIM NMHCHMOM, B KOTOPOM
YKa3bIBaeTCsl B3aMEH KAaKOIo paHee IMpeACTaBIEHHOIO JOKYMEHTa HEOOXOJWMO COXPAHWUTh BHOBBb
IIPUCIAHHBINA, N3MEHEHHBIN JIEKTPOHHBIN IOKYMEHT.

2.4. DNeKTpOHHBIE JOKYMEHTHI B JIEHb UX IEPBUYHON PETHCTPAalMd B ACCOIMALMU MOJJIEXKAT
HAIpPaBJIEHUIO MOJEPATOPOM ACCOLMALMKA TOMY COTPYJHHUKY AcCCOLMALMU, A KOTOPOIO JIaHHbIE



JIOKYMEHTBI OBLTH TTO/IaHbI Yepes3 INYHBIN KaOnuHeT. B cirydae mocTymiieHns JOKyMEHTOB B ACCOIMAIIHIO
110 14.00 Texymero 1Hs (10 MOCKOBCKOMY BPEMEHH ), AHAJIM3 ITPEJICTABICHHBIX IOKYMEHTOB Ha PEAMET
UX IOJTHOM KOMIUIEKTHOCTH, MPaBHIBLHOCTH O(GOPMIICHHS MPOBOAUTCS COTPYAHUKOM ACCOIMALINH B
JIeHb UX MOCTyIUIeHUs. B ciiydyae noctymienus 1okyMeHTOB B Accouuanuio nocie 14.00 tekyiero gHs
(M0 MOCKOBCKOMY BpEMEHH), aHaJIM3 MPEJICTABICHHBIX JOKYMEHTOB Ha MpEeIMET HUX IOJHOH
KOMIUIEKTHOCTH, TPAaBHWJIBHOCTH O(GOPMIICHHSI TPOBOJUTCS B TEUEHHUE CIEAYIOLIEr0 pabdodyero JHS.
[Tocie mpoBeneHust Takoro ananusa omneparopy wieHa CPO dyepe3 nMuHBIM KaOMHET HampaBisieTCs
U3BEIICHNE O COOTBETCTBHH/HECOOTBETCTBUH MPEICTABICHHOTO TTAKETa JOKYMEHTOB.

2.5. B ciydae cOOTBETCTBHS NPEICTABICHHOIO IMaKeTa AOKYMEHTOB, COTPYAHHUK ACCOIMALUH
IIPOM3BOJIUT €ro 00paboTKy M MPUMEHEHHE B CPOKH U B TIOPSI/IKE, YCTAHOBJICHHBIE B COOTBETCTBYIOIINX
BHYTPEHHHUX MOJIOKEHUSIX ACCOIMALUH JUIsl TOTO WJIM HHOTO MPEACTaBICHHOTO JOKYMEHTA.

2.6. B ciyuae BBISIBICHHOTO HECOOTBETCTBHS B U3BEIICHUH YKa3bIBACTCS KOHKPETHBIN IIepeueHb
JOKyMEHTOB, HE COOTBETCTBYIOIINX TPEOOBAHUAM UX OQOPMIICHUS ¢ YKa3aHHEeM HH(OpMaLuH B KaKOH
qacTH TpeOyeTcsl MpUBeIeHNe JOKYMEHTa B COOTBETCTBHE, a TAKXKE CPOK, B TEUEHHE KOTOPOTO TaKoe
HECOOTBETCTBHE JIOJDKHO OBITH YCTPAaHEHO.

3. Hopaaok nHanpasjenus 4wieny CPO ACO IIOCO 3/1eKTPOHHOT0 JOKYMEHTAa

Acconmanus myTeM pa3MelleHus B JUYHOM KabuHere HampasisgeT wieny CPO ACO ITOCO
JIOKYMEHTBI, peycMOTpeHHbIe MyHKTOM 1.1 Hactosmero [lonoxenus.

Pasmemennslii  Accoumanueid B JIMYHOM KaOWHETE DSIEKTPOHHBIM JOKYMEHT COJEPXKUT
HCXOASAIIMIA HOMEpP U JJaTy PETHCTpaluy B ACCOLMALINH.

DNEKTPOHHBIA TOKYMEHT ACCOIMAIIMH CUUTACTCS TOTYyUYEHHBIM 110 UCTEUEHUHU OJTHOTO paboyero
IHS CIIEAYIOUIETO 3a JHEM OTIPAaBIEHUSA DJIEKTPOHHOTO JIOKYMEHTa B JIMYHOM KaOuWHeETe.
[ToarBepxknenuem nonydeHus: uieHom CPO ACO IIOCO »nexkTpoHHOro JOKyMeHTa Accoluanuu
ABIISIETCS 3aIIUCh O €ro pa3MelleHnn Accolranueil B IMYHOM KaOuHeTe.

B ciydae BO3HUKHOBEHUS TEXHUYIESCKOTO COOSI TIPU MIPEICTABICHUH ACCOIMAIMEH AIICKTPOHHOTO
JMOKYMEHTa 4epe3 JIMYHBIM KaOuHeT oOMeH uHpopmanueld U JOKyMEHTaMH Mexay Accoiuanueil u
wieHoM CPO mnpoucxonut mo0bIM yAOOHBIM Ui HUX CHOCOOOM — JMOO IMyTeM OTHpPaBKH IaKeTa
JIOKYMEHTOB Ha O(QUIIMATBLHBIN 2JIEKTPOHHBIN ajipec Accolualiim, 1100 MyTeM OTIPAaBKU Yepe3 MOoUTy
Poccuu, 1160 kyprepom.

Ecnu moment nonyuenus: wienoM CPO ACO TTIOCO 5351eKTpOHHOTrO JTOKyMEHTa Accouuanuen
BBITIAZIACT Ha HepaOo4Hil JACHb, TO SJEKTPOHHBIA TOKYMEHT ACCOIMAIMEN CUMUTAETCSA IMOJTYyYE€HHBIM
yieHoM CPO ACO IT1OCO Ha caenyromuii pabouunii 1eHb, cIeIyIOMuil 3a HepabOUHM JTHEM.

4. 3aKkII0YHTEIbHbIE MOJIOKEHHSI

Hacrosiiee IlonoxxeHue, HW3MEHEHUs, BHECEHHblE B Hacrosuiee IlonmoxeHue, pemeHue o
MPU3HAHWH YTPATUBIIMM CHIIY HacTosiniero I1ooxenust BCTynaroT B CHIIy HE paHEe YeM uepe3 JeCATh
JTHEW MOCIe UX TPUHATHSL.

B cpok He mozmHee Tpex paboumx IHEW CO HS MpUHSTHS, HacTosmee [lonoxkenne moaiexuT
pa3MeIeHnIo Ha caiite Accoruanuu B cetd “HMHTepHeT” U HalpaBICHUIO Ha OyMa)KHOM HOCHUTEIE WIIN
B (popMe 3JIEKTPOHHOTO JOKYMEHTa (TaKeTa dJIEKTPOHHBIX JOKYMEHTOB), MIOAMMCAHHBIX ACCOolHaei
C HCIIOJIb30BAaHHEM YCHUJICHHOW KBaTU(UIIMPOBAHHOW AIIEKTPOHHOW MOAMKMCH, B OpPTaH Haa30pa 3a
CaMOPETYJIMPYEMBIMH OPTaHU3AUSIMH B chepe CTPOUTETHCTRA.

B cnyuae, ecnu 3akoHaMU M MHBIMM HOpMaTUBHBIMU akTamu Poccuiickoit Denepannu, a Takxke
YcraBoM Acconpanuy yCTaHOBJIEHBI MHBIE TTPaBUJIA, YEM MPEyCMOTPEHBI HacTos UM [lonoxenunem,
TO B 3TOHM 4acTH MPUMEHSIOTCS MPaBUIIA, YCTAHOBICHHbIC 3aKOHAMU U UHBIMA HOPMATUBHBIMU aKTaMHU
Poccuiickoit denepanuu, a Takke YcTaBoM ACCOIMALIHH.



